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(b) The Foundation will retain the
accounting made under this section for
at least 5 years or the life of the
record, whichever is longer, after the
disclosure for which the accounting is
made.

(c) Except for disclosure made under
paragraph (g) of §1503.3, the Founda-
tion will make the accounting under
paragraph (a) of this section available
to the individual named in the record
at his or her request.

(d) The Foundation will inform any
person or other agency about any cor-
rection or notation of dispute made by
the agency of any record that has been
disclosed to the person or agency if an
accounting of the disclosure was made.

§1507.6 Access to records.

(a) Except as otherwise provided by
law or regulation, any individual, upon
request made either in writing or in
person during regular business hours,
shall be provided access to his or her
record or to any information per-
taining to him or her which is con-
tained in a system of records main-
tained by the Foundation. The indi-
vidual will be permitted to review the
record and have a copy made of all or
any portion thereof in a form com-
prehensible to him or her. Nothing in 5
U.S.C. 552a, however, allows an indi-
vidual access to any information com-
piled in reasonable anticipation of a
civil action or proceeding.

(b) An individual will be notified,
upon request, if any Foundation sys-
tem of records contains a record per-
taining to him or her. Such request
may be made in person during regular
business hours, or in writing over the
signature of the person making the re-
quest. Individuals requesting the infor-
mation will be required to identify
themselves by providing their names,
addresses, and a signature. If they are
requesting disclosure in person, they
are also required to show an identifica-
tion card, such as a drivers license,
containing a photo and a sample signa-
ture. If the request is received through
the mail, the Foundation may request
such information as may be necessary
to assure that the requesting indi-
vidual is properly identified. This may
include a requirement that the request
be notarized with a notation that the
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notary received an acknowledgement
of identity from the requester.

(c) A record may be disclosed to a
representative of the person to whom a
record relates when the representative
is authorized in writing by such person
to have access.

(d) Requests for access to or copies of
records should contain, at a minimum,
identifying information needed to lo-
cate any given record, and a brief de-
scription of the item or items of infor-
mation required. If the individual wish-
es access to specific documents, the re-
quest should identify or describe, as
nearly as possible, such documents.
The request should be made to the Di-
rector, Administration and Finance,
African Development Foundation, 1625
Massachusetts Avenue NW., Suite 600,
Washington, DC 20036. Personal con-
tacts should normally be made during
the regular duty hours of the officer
concerned, which are 8:30 a.m. to 5:00
p.m. Monday through Friday.

(e) A request made in person will be
promptly complied with if the records
sought are in the immediate custody of
the Foundation. Mail or personal re-
quests for documents which are not in
the immediate custody of ADF or
which are otherwise not immediately
available, will be acknowledged within
ten working days of receipt, and the
records will be provided as promptly
thereafter as possible.

(f) Special procedures may be estab-
lished by the President of the Founda-
tion governing the disclosure to an in-
dividual of his or her medical records,
including psychological records.

(g) Any individual may request the
Director, Administration and Finance,
to amend any Foundation record per-
taining to him or her. Not later than 10
working days after the date of receipt
of such request, the Director, Adminis-
tration and Finance, or his/her des-
ignee, will acknowledge such receipt in
writing. Promptly after acknowledging
receipt of a request, the Director, Ad-
ministration and Finance or his/her
designee will:

(1) Correct any portion of the record
which the individual believes is not ac-
curate, relevant, timely, or complete;
or

(2) Inform the individual of the Foun-
dation’s refusal to amend the record in
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accordance with the request, the rea-
son for the refusal, the procedures by
which the individual may request a re-
view of that refusal by the President of
the Foundation, or his/her designee,
and the name and address of such offi-
cial; or

(3) Refer the request to the agency
that has control of and maintains the
record when the record requested is not
the property of the Foundation, but of
the controlling agency.

(h) Any individual who disagrees
with the refusal of the Director, Ad-
ministration and Finance to amend his
or her record may request a review of
that refusal. Such request for review
must be made within 30 days after re-
ceipt by the requester of the initial re-
fusal to amend. The President of the
Foundation, or designee, will complete
such review not later than 30 working
days from the date on which the indi-
vidual requests such review, and make
a final determination, unless for good
cause shown, the President or designee
extends such 30-day period and notifies
the requester in writing that addi-
tional time is required to complete the
review. If, after review, the President
or designee refuses to amend the record
in accordance with the request, the in-
dividual will be advised of the right to
file with the Foundation a concise
statement setting forth the reasons for
his or her disagreement with the re-
fusal, and also advised of the provisions
in the Act for judicial review of the
President’s determination.

(i) In any disclosure containing infor-
mation about which the individual has
filed a statement under paragraph (g)
of this section, the Foundation will
clearly note any part of the record
which is disputed and provide copies of
the statement and, if the Foundation
deems it appropriate, copies of a con-
cise statement of the Foundation’s rea-
sons for not making the amendment re-
quested, to persons or other agencies to
whom the disputed record has been dis-
closed.

§1507.7 Contents of records systems.

(a) The Foundation will maintain in
its records only such information
about an individual as is accurate, rel-
evant, and necessary to accomplish the
purpose for which it was acquired as

22 CFR Ch. XV (4-1-07 Edition)

authorized by statute or Executive
Order.

(b) The Foundation will collect infor-
mation, to the greatest extent prac-
ticable, directly from the individual to
whom the record pertains when the in-
formation may result in adverse deter-
minations about the individual’s
rights, benefits and privileges under
Federal programs.

(¢c) The Foundation will inform each
individual whom it asks to supply in-
formation on any form which it uses to
collect the information, or on a sepa-
rate form that can be retained by the
individual, of:

(1) The authority which authorizes
the solicitation of the information and
whether provision of such information
is mandatory or voluntary;

(2) The purpose or purposes for which
the information is intended to be used;

(3) The routine uses which may be
made of the information, as published
pursuant to paragraph (d) of this sec-
tion; and

(4) The effects on the individual, if
any, of not providing all or any part of
the requested information.

(d) Subject to the provisions of para-
graph (k) of this section, the Founda-
tion will publish in the FEDERAL REG-
ISTER, at least a notice of the existence
and character of its sytem(s) of records
upon establishment or revision. This
notice will include:

(1) The name and location of the sys-
tem or systems;

(2) The categories of individuals on
whom records are maintained in the
system or systems;

(3) The categories of records main-
tained in the system or sytems;

(4) Bach routine use of the records
contained in the system or systems, in-
cluding the categories of users, and the
purpose of such use;

(5) The policies and practices of the
Foundation regarding storage,
retrievability, access controls, reten-
tion, and disposal of the record;

(6) The title and business address of
the Foundation official or officials re-
sponsible for the system or systems of
records;

(7) The Foundation’s procedures
whereby an individual can be notified
at his or her request if the system or
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